Model letter of intent for partners

This letter must be written on the official

 letter-head paper of the organisation

All. VI

Università Mediterranea degli Studi di Reggio Calabria

Servizio Relazioni Internazionali, c.a. Dr.ssa Daniela Dattola

Via Zecca 4, 89125 Reggio Calabria (Italy)

Tel. +39.(0)965.331701-332202-332203 

Fax +39.(0)965.332201

Letter of intent

This letter is to confirm that (name of partner), represented by (name of legal representative) is committed to participate in the implementing of the “BLUE – Bridge tra Lavoro e Università in Europa” project promoted by Mediterranean University of Reggio Calabria in the line Leonardo da Vinci (Call for proposals 2006)

The role of (name of partner) in the BLUE project will consist in hosting Mr/Ms__________________  to realize a period from 16 weeks (from 03/09/2007 to 22/12/2007) of vocational training and/or work experience undertaken by his organisation.

Content of the training pathway:.....

Objectives of the pathway:.......

Date & legal representative's signature 
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Mobility Projects

Partnership Quality Commitment

Placements
The sending organisation undertakes to:

	Define
	placement objectives in terms of the skills and competencies to be developed.

	Choose
	the appropriate target country, host organisation, project duration and placement content to achieve these objectives.

	Select
	beneficiaries on the basis of clearly defined and transparent criteria.

	Prepare
	beneficiaries in collaboration with partner organisations for the practical, professional and cultural life of the host country, in particular through language training tailored to meet their occupational needs.

	Establish
	a contract whose contents are transparent for all parties involved.

	Manage
	transport, accommodation, visa/work permit arrangements and social security cover and insurance.

	Evaluate
	with each beneficiary the personal and professional development achieved through participation in the Leonardo programme.


The sending and host organisations jointly undertake to:

	Negotiate
	a tailor-made programme for each beneficiary (if possible during preparatory visits).

	Agree
	monitoring and mentoring arrangements.

	Implement
	agreed validation procedures to ensure recognition of skills and competencies acquired.

	Establish
	appropriate communications channels for all parties including beneficiaries.

	Evaluate
	the progress of the project on an on-going basis and take appropriate action if required.


The host organisation undertakes to:

	Foster
	understanding of the culture and mentality of the host country.

	Assign
	to beneficiaries tasks and responsabilities to match their knowledge, skills, competencies and training objectives and ensure that appropriate equipment and support is available.

	Identify
	a tutor to monitor the beneficiary’s training progress.

	Provide
	practical support if required.

	Check
	appropriate insurance cover for each beneficiary.


Date, 

Host Organisation:

_____________________________________

(stamp and signature of Legal Representative)

Promoting and Sending Organisation

Università degli Studi Mediterranea di Reggio Calabria

_____________________________________

(stamp and signature of Legal Representative)

Information regarding the partners responsible

 for receiving the beneficiaries

	Name of the organisation
( in national language)
	 

	Country
	 

	Contact Person
	 

	Street name
	 

	Postal code/town
	 

	Telephone
	 

	Fax
	 

	E-mail
	 

	Web site
	 

	General area of activity
	 

	Experience in the field 

of transnational mobility
	 

	Name of the beneficiary 

to be recived
	 


